ﬂ h io eDocument Workflow Data Ingestion Form
O

hio Environmental DERR - Hazardous Waste Permitting
Protection Agency

Note: All HW Permitting Documents fall under “Permit-Intermediate” doc type.

Keyword Summary:

Secondary ID: | OHR000109819 Stamped date on doc: 8/29/2017
Facility Name: | USA Lamp & Ballst Recycling, Inc.
County: | Hamilton CBI/Trade Secret Info (see protocol below)
Program: | RCRA C — Hazardous Waste Request contains CBI/TS claim?
Permit Type: | Permit to Install & Operate Was a “public” copy included?
. o Financial Assurance Info (see protocol
Permit Subtype: | Application & Support halawn
Request contains FA policy/account
Permit Classification: | Permit Application #info?
Permit Purpose: | Renewal Contingency Plan Info (see protocol below)
Request contains facility staff
Confidentiality Status: | Public Record for Publication pers/home phone #’s?

CBI/Trade Secret Protocol

Applications or requests that contain a claim of Confidential Business Information (CBI) or “trade secret” are not be ingested into the Agency’s
eDoc system. However, any claims must be made at the time of application submission, as required by both OAC rule 3745-49-03 and OAC rule
3745-50-30. Permittees must comply with the complete requirements of the above-cited rules, which include, among other things, submission of
a corresponding “public” copy of the application or request which should be ingested into eDocs.

Financial Assurance Info Protocol

If the application contains “original signature” financial assurance documents, these documents must be forwarded to CO FA staff (Shawn Sellers
or Melissa Cheung) as these types of documents must be secured in CO’s fireproof file cabinet. Also, even if the FA information included in a mod
application is not “original signature”, if it includes information like insurance policy, bank account, letter of credit or bond numbers, these
impacted pages should simply be physically removed and not scanned/included as a part of the ingested application. In place of the removed
page, a page can be inserted which states: “Pages of this application which contain financial assurance mechanism details specific to policy or
account numbers have been removed from this web-available version of the document.”

Regarding review of FA components of mods, ERAS has set up a_tracking/request system on SharePoint where DO staff can make a review
request the HW FA Review Request list which can be accessed from the DMWM's Financial Assurance site.

Contingency Plan Info Protocol

If the application contains facility staff personal/home phone number information, the impacted pages should simply be physically removed and
not scanned/included as a part of the ingested application. In place of the removed page, a page can be inserted which states: “Pages of this
application which contain facility staff personal/home phone number information have been removed from this web-available version of the
document.”

Form Completed by: Willoughby 9/5/2017

Comments

Data Ingestion Form Version 1.3 — May 2015


https://epaportal.sp.ohio.gov/DERR/hazardouswaste/financialassurance/Lists/HW%20FA%20Review%20Request/Not%20complete.aspx
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